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Opening a Business - Permitting Process Flowchart
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Before You Sign a Lease or Buy a Property...
Call the Independence Economic Development Division at 816-325-7796 for real-estate searches, local
demographics and information regarding local and regional small business assistance requirements.
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GProposed Business: \

= Is permitted in zoning district
= Meets code requirements
AND
= Does not require physical
changes to building
(including new signage)
AND
= Is not a change in existing
use for the site
(changes include additional
manufacturing or other proc-

k esses performed on site) )
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Confirm all City code requirements
are met before applying for
necessary business licenses and
operating permits

y

Apply for required business
licenses and operating permits

y

Receive approval for all business
licenses and operating permits

'

Final inspection approval
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OPEN FOR
BUSINESS!
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GProposed Business: \

= Is permitted in zoning
district
= Meets code requirements
BUT

= Does require physical change

to buildings
AND/OR

= Itis a change in existing use
for the site
(changes include additional
manufacturing or other proc-

k esses performed on site) )
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Call 816-325-7183 to set-up a
no-cost predevelopment meeting.
Community Development staff and
various City departments including
utilities, health and fire will assist
you in determining what processes
and permits are required.
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Apply for
Apply for bupspir);ess
nscs(s,s‘ary licenses and
uilding operating
permits permits
Receive Receive approval
buﬂdlpg operating
permits permits
v v
Final inspection approval I

Examples of Business Licenses & Operating Permits

o State Sales Tax Number
e City Business License

o Health Permit
e Food Handler Permit

e Business Liquor License
e Employee License
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If Proposed Business:

= Is not permitted in zoning
district

AND/OR

= Does not meet code

requirements
AND

= Does require physical

changes to building

v

Call 816-325-7183 to set-up a
no-cost predevelopment
meeting. Community
Development staff and various
City departments including
utilities, health and fire will
assist you in determining what
processes and permits are
required.

v

Community Development staff
will help you determine what
special permits may be
required. In some cases, the
desired location may not be
suitable for that type of busi-
ness. Call the Economic
Development Division at
816-325-7796 to assist with
site location.

v

Process will differ depending
on the project. City staff will
assist you in obtaining the
proper site, building permits,
business licenses and/or
operating permits as
required.

* This flowchart is intended to give an overview of the business development/permitting process for the City of Independence
and is not exhaustive. For general information about City of Independence permitting processes
and requirements visit www.independencemo.org or contact Community Development with questions at 816-325-7183.



